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Overview

Comdata’s Corporate Dashboard offers you a dynamic view of spend activity in your corporate
payments program. Whether your chosen payments solution includes Comdata’s proprietary
fleet card; our MasterCard® Corporate Fleet Card, Purchasing Card, or Travel Card; or our
virtual cards for accounts payable, the Corporate Dashboard is a valuable tool for viewing
trends in your program activity for up to a three-year period.

The dashboard is designed to offer you a simple and intuitive graphical view of your program
data. Each dashboard is customized to show only your Comdata products. If your program
includes a Comdata MasterCard solution, for example, your dashboard will include multiple tabs
divided by transaction categories. You can use these tabs to review your spending on fuel and
maintenance, travel, or purchasing, or you can use the Program Overview tab to see your
overall MasterCard program activity. The data sets available for Comdata’s Proprietary Fleet
Card and virtual cards for accounts payable also offer many options to drill into details such as
specific transaction types or rolling monthly totals.

The data presented in your dashboard is updated daily.

This document is intended as a basic guide to the features in the dashboard. If you have
additional questions, please contact your Comdata Customer Relationship Representative.

The Comdata MasterCard is issued by Regions Bank pursuant to a license by MasterCard International. MasterCard and

the MasterCard Brand Mark are registered trademarks of MasterCard International Incorporated.
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Using the Dashboard

The dashboard has a simple interface that you should find intuitive to use. However, the
following information may be helpful the first time you use it.

Accessing the dashboard

Before you can access the dashboard, your iConnectData account must be configured
appropriately. Please contact your Comdata Customer Relationship Representative to update
your iConnectData account.

There are two ways to access the dashboard.

Option 1: Log in to iConnectData (ICD). Select Reporting > reportQ > Quick Reports.

On the Quick Reports page, locate and select Corporate Dashboard.

| Dashboard

Corporate Dashboard

You will be prompted to enter your Corporate Code, Account Code, and Customer ID. Once you
have entered your information, press Tab on your keyboard and then select View Report.

¥ Close Reporty
Corporate Dashboard

Corporate Code:

Account Code:

Customer Id:

Jrg ce:ooose &
FLASH" PLAYER

Contact Us | IConnectDats.com
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Option 2: Select the Select My QuickLinks button and add Dashboards to your QuickLinks
tool. Now, you can access the Corporate Dashboards as soon as you log in to iConnectData.

QUICKLINKS Salect My Quicklinks
= | & 53
Card Maintenance - Deashboards Search fora Virtual Card
Search - ]
Add A Virtual Gard Viehicle ID Malntananca - Cardneider ID
Vigw List Mantanance - View List

You are ready to begin reviewing your data.

Troubleshooting

If you have trouble loading the dashboard, check that you have a
current version of Adobe Flash Player installed on your system. To
download a free version of Flash Player, use this link:

http://get.adobe.com/flashplayer/

£ Get ADOBE® ’

] FLASH® PLAYER |



http://get.adobe.com/flashplayer/
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Using the dashboard navigation features

The dashboard offers easy navigation features to review your data.

Tabs. The tabs available on the MasterCard:

daShb_oarq depend on the type of | Program Qverview | MasterCard Fleet r;
spending in your card program or - >
programs. For a Comdata MasterCard

account, you may see up to four tabs: $ Travel [ T |
Program Overview, MasterCard Fleet, &

Travel, and Purchasing.
Proprietary Fleet:

If you use a Proprietary Fleet card, you Proprietary Fleet
will see only one tab: Proprietary Fleet. <

The Virtual Card tab is only for Virtual Card:
customers with a virtual card for Srerview | Virtual Card ‘ Masterca
accounts payable program. 2

Select any tab to view that data set.

Drop-down menus. Use the Year drop- e vew: | 2012 e
down menu to view data from a year 4 '
earlier than the current one. The Detail
Report by Year button generates a
spreadsheet style report of the data.
Chart detail pop-ups. To see details A
for a section of a pie chart or bar chart, y o, o
hold your mouse over that chart section. Fuel & Maintenance |

| 1,823 el

Percent: 23.85%

Printing. To print a copy of your current | B Teller Withraval using MasterCard

dashboard view, right click your mouse | =

within that view and select Print or About Keelsius

select the print icon in the tOp rlght _
Sa— Settings. .. o

corner ( =),

Global Settings. ..
Ahout Adobe Flash Player 11.3.300.271...
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Quick Reference Box

Which tabs will | see in my dashboard?

It's important to remember that the dashboard organizes your data onto tabs based on the
product categories in the transaction data for your corporate code, account code, or
customer ID. So if you or your cardholder made a MasterCard transaction classified as an
airline purchase within the MasterCard data, that transaction will display on the Travel tab in
your dashboard. This is true even if the product used was the Comdata Purchasing Card.

In the same way, a fuel purchase on your Comdata Travel & Entertainment Card will be
assigned to the MasterCard Fleet dashboard tab, which is the tab that aggregates
MasterCard fuel and maintenance purchases.

As a quick reference, transaction data is assigned to dashboard tabs as follows:

e Proprietary Fleet: all transactions using e Travel: all travel purchases with a
Comdata’s proprietary fleet card Comdata MasterCard

e Program Overview: an overall view of e Purchasing: all purchasing
activity at your specified account level — if transactions with a Comdata
you are using Comdata’s proprietary fleet MasterCard

card only, you will not see an overview tab

e MasterCard Fleet: all fuel and maintenance e Virtual Cards: only for customers with
purchases with a Comdata MasterCard a Comdata virtual cards for accounts
payable program
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Dashboard Layout

At the top of your dashboard, you will see the basic information on the corporate code, account
code, and customer ID used to generate your dashboard.

Corporate Dashboard Solutions

Corporate Code: ALL “ ¥
Account Code: 22222 A

Cust ID: ALL Payment Innovation

The dashboard itself will feature one or more tabs representing categories of transactions under
your account: proprietary fleet, MasterCard fleet (fuel and maintenance), travel, purchasing, or
virtual card.

For example, if you enter an account code used for Comdata’s MasterCard® Corporate Fleet
Card, you will see a tab for each category of transaction under your account (e.g., MasterCard
Fleet, Travel, Purchasing, Proprietary Fleet, Virtual Card) along with your program overview.

Program Overview | Mastercard Fleet l Travel [ Purchasing

- | Detail Report By Year Y. 2013 .
Total Transactions for 2013 2013 Transactions

TOTAL

| Fuel & Maintenance 450

Il Furchasing -
Travel Group
150
0 1
VAR

JAN FEB
CHCK Category 10 View Bar Chart Dets Cick Bar to View Detall Report

If you are only using Comdata’s Proprietary Fleet Card, your dashboard will have only that tab.

[ Proprietary Fleet

Fuel Canada Demographics ' Terminal Fuel

PR Select Year: 2013 &

Under each tab by transaction category, you may have additional tabs to access more specific
data views.
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For example, under the MasterCard Fleet tab you can access the following data views: Fuel,
Maintenance, Demographics, Top 25, and Fuel Analysis.

Program Overview Mastercard Fleet Travel Purchasing

Fuel Spend and Gallons
2013

B S | Gaioss

$5.000.00
$8.000.00
$7.000.00
$8,000.00
$5.000.00

L 2 & & & IIII“IIIJ’IIIIIIII

Click any of these data view tabs, such as Demographics, to access the corresponding chart.

Program Overview MasterCard Fleet Travel l Purchasing

- Select 2013 [=

** Please click on any green state to view Fuel and Maintenance data for that state ™

| (I Fuel _Maintenance |

Spend and Gallons
o

i3 56.00
5 55.00
4 54.00
3 53.00
-3 52.00
1 51.00
] 50.00

W calers [ Spend

For information and tips on using the views available under each tab, see the following sections
under “Corporate Dashboard Data Sets.”
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Corporate Dashboard Data Sets

Comdata currently offers dashboards for the following transaction categories: proprietary fleet,
MasterCard fleet, travel, purchasing, and virtual cards for accounts payable.

This section provides information and tips on using the data available for each of these
dashboards.

— Program Overview

el Yo W
ransactions - d
Total Transactions for 2013 ﬁ 2013 Transactions
Jp— TOTAL

!(/ \.\ || Fuel & Maintenance 2,500
i b W Furchasing
| Travel Group I

“ o |

JA FEB MAR
Click Category to View Bar Chart Detail Click Bar to View Detail Report

3$1,549.125.01 Transactions: 8286  Awerage: 324844

)
Total Spend for 2013 |, Backio Totals | 2013 Spend
. . TOTAL
4 N $900,000.00
4 e, . Fuel & Maintenance . .
M Furchasing
Travel Group $€00,000.00
$300,000.00
30.00 -
JAN FEB MAR
Click Category to View Bar Chart Detail Click Bar to View Detail Report

Total Active Cards: 202

The Program Overview tab appears only if your account is tied to a Comdata MasterCard
product. If your account includes MasterCard transactions in more than one category (fuel and
maintenance, travel, and/or purchasing), the Program Overview tab compiles the data across
these dashboards into one set of aggregated charts. This program overview can show you
trends including:

— Total transactions by year and by month
— Total spend by year and by month

— Spending ratios across your categories, or spend for a single category (click on the pie
chart segment for a category to break out the data)

You can also pull a detailed report on your program overview for any year within the three-year
history reported in the dashboard. See the following section.
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Detail Report By Year

To view your program overview in a spreadsheet report, select the Detail Report By Year

button | Detail Repart By Year | o the Program Overview dashboard.

Note: All of the individual dashboards allow you to generate some type of spreadsheet-style
detail report. Generally, the detail reports are accessed by selecting a bar from a bar chart.

Selecting the Detail Report By Year under Program Overview will open a spreadsheet showing
totals for each transaction category. Results are divided by customer IDs if you generate the

report at the account level.

Example. Detail Report By Year

70000 RISK
Corp Code Account Code Cust ID Report Category |Transaction Count|Total Spend

2013 22222 70000 Purchasing $31.00
01 2013 22222 70000 TravellAirlines 1 $975.80
01 2013 22222 70000 Travel/Other 1 $327.53

To generate a more specific program overview detail report by month, select a bar for a given
month from one of the bar charts on the Program Overview tab. Either bar chart (total
transactions or total spend) generates the same report.

For example, in the screen shot below, you could select the February bar from the total
transactions bar chart to generate a detail report for that month only.

ﬁ 2013 Transactions
TOTAL

2,500

2,000
2,500
2,000
1,500
1,000
500

1]

NAR

h"
Cllcll. Bar to 'U'lew Detail Report

o

To drill down to an even more specific report, select a transaction group from the pie chart, then
select a month from the bar chart. This creates a detail report that only shows data for the
selected transaction category and month. See the following section for a description of the
different functions available within the report details window.
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Navigating the Detail Reports

Note: These functions are available for all detail reports, including your program overview and
specific transaction category reports.

QDncumenlv\ﬁBWv|g|@\_~ © 0w |-|H 41 s e H '@Reﬁmhmml’?flﬁiﬁlQ»‘
Navigation Map E% al Spend and Transactions by Category - o
= 3] PO CategoryDD Year ount: - ART TRANSPORT Right menu
[E]report 1 Pag Left menu bar ;. o on2ron 1203 bar
30000 TIMMY O'HANA £
Left pane 01 2013 22222 30000 Fuel 7 5280.21
01 2013 22222 30000 TravelEntertainmer 18 571284
01 2013 22222 30000 TravelHotels 2 $506.16
01 2013 22222 30000 TraveliOther 1 §24.00
01 2013 22222 30000 TravellRental Car 1 $126.67
02 2013 22222 30000 Fuel 5 527239
02 2013 22222 30000 Purchasing 2 $414.58
02 2013 22222 30000 TravelEntertainmel 16 5411.81
02 2013 22222 30000 TravelHolels 2 $440.08
02 2013 22222 30000 TraveliOther 1 §24.00
02 2013 22222 30000 TravelRental Car 1 $161.23
03 2013 22222 30000 Fuel 3 $122.42
03 2013 22222 30000 Travel/Entertainmer 8 $320.12
03 2013 22222 30000 TravelHotels 1 $290.00
03 2013 22292 30000 Travel/Other 2 §34.00
03 2013 22222 30000 TravelRental Car 1 $132.51
33000 ACCOUNTS PAYABLE
01 2013 22222 31000 Fuel 5 $18,154.44
01 2013 22222 31000 Maintenance 2 $789.79
Left pane 01 2013 22222 31000 Purchasing 122 $39,145.24
controls 01 2013 22222 31000 Travel/Aifines 24 518,923.16
01 2013 22222 21000 TravelEntertainmer 30 $505.08
/ 01 2013 22222 31000 Travel/Other 9 520,335.95
02 2013 22222 21000 Fuel 2 $21723.82
( 02 2013 22222 31000 Waintenance 3 $1,486.59
| | 8 reportt
Refresh Date: March 12, 2013 12:03:32 PM GMT-05:00

Left menu bar: The left menu bar provides options to save, print, and view the report in
different formats. You can choose from PDF, Excel, CSV, or Text (Notepad) formats.

Right menu bar: The right menu bar allows you to refresh your data or to display different
toolbars, including the filter toolbar. These options are especially helpful for larger reports.

Left pane controls: These controls determine what is shown in the left pane of your report. The
default option is the Navigation Map showing your report broken down by customer IDs, if
applicable. The two middle icons can be used to query on specific data in the report. The Find
option represented by the binoculars icon allows you to search within the report.
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— Proprietary Fleet

Fuel Canada Demographics Terminal Fuel

— Select Yesr 2012 zl
Total Fuel Spend & Gallens Per Year
3
$25,000,000.00 5,000,000.00
$20,000,000.00 B
4,000.000.00
$15.000,000.00
3,000,000.00
$10,000,000.00
2,000,000.00
25, 000,000.00 1.000,000.00
¥0.00 - - 000
=TT ez 4 Fester e Fusl
Average PPG Per Year
203
4.00
$3.50
$3.00
$2.50
$2.00
$1.50
$1.00
$0.50
$0.00 |
Dhesel 2 Diesal 4 e ]

The Proprietary Fleet dashboard gives customers using Comdata’s proprietary fleet (closed
network) card a view into key program spend patterns including:

— Total U.S. fuel spend (annual and rolling)

— Total Canadian fuel spend (annual and rolling)

— Total gallons purchased by fuel types, average price per gallon (liters in Canada)
— Fuel spend and gallons purchased by state for the U.S.

— Your top 25 drivers, merchants, and vehicles for fuel purchasing

— Terminal fuel spend and gallons purchased
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Overview

The Proprietary Fleet dashboard offers five different data views:

Fuel Canada ; Cemographics ' ] - Terminal Fuel

Tab Fuel US Fuel Canada | Demographics | Top 25 Terminal Fuel

Total U.S. fuel

spending by year Total Canadian

and month, total fiirsgfgﬂg%t?]y Annual fuel gg\?ezrg
U.S. gallons y o spending by U.S. ! Month-by-month
total Canadian ; merchants, or .
Data purchased by year . state in dollars and . terminal fuel
- liters purchased vehicles for
available* | and month, average by vear and gallons, average fuel spendin spend by dollars
price per gallon by myo%th average price per gallon by b doﬁars org and gallons
year and month, onth, averag state — U.S. only y
price per liter by gallons

yearly and monthly

spend by fuel types year and month

* Three-year history

Under some tabs, such as the Fuel US tab, you can select additional tabs to change views such
as switching the units displayed (e.g., from dollar spend to gallons) or drilling down into details
(e.g., using the Fuels tab under Fuel US to view a month-by-month breakdown of spending by
fuel type).

Tips
e Each of the data views provides a three-year history (e.g., 2011, 2012, and 2013).
e The fuel spend data presented under the Fuel US and Fuel Canada tabs can be
reviewed by yearly totals or on a rolling basis (rolling 12 months, 24 months, or year over

year). To change this view, use the radio buttons in the upper right-hand corner of the
chart window.

Select Year: 2013 v

e O O A MO

P e

¢ If you receive an error message after working for some time in the dashboard (for
example, you have been in the dashboard for one hour, and you suddenly get the
message “Invalid Login Token”), check to see that you are still logged in to your ICD
session. You may need to re-open the dashboard after logging back in to ICD.
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The Top 25 tab under the Proprietary Fleet dashboard identifies the top drivers, merchants, and
vehicles for fuel spend within your fleet program (by U.S. spend only). You can rank your top 25

by spend in dollars or gallon
units.

FuelUs Fuel Canada

Demographics

You might think of the Top 25
tab as a relationship building

Terminal Fuel

Select Year:

| 2013

Drivers sorted in top 25 Spend

tool. For example, knowing your

Driver MNbr Spend(5) Gallons
. . . Select the Cate...
top drivers or vehicles and their Oprvers

. . . SMITH O $9,570.51 2627.76

routes might be a starting point OMerchant M R 45.235.45 143901
for identifying ways to save in (eicle SMITH D $9,399.89 2634.58
their fueling schedule. _ SMITHS $9.:399.88 202776
9 | SEEIETTE | SMITH E $9,399.87 1439.01

o . © spend L lCakoes SMITH R $9,399.86 2634.58
Similarly, knowing your top 25 TS +5,399.65 a7 76
merchants might be a starting SMITHI $9,399.84 1439.01
point for negotiating discounts SMITHY §9,399.83 2634.58
SMITHA $9,399.82 2627.76

with these key suppliers.

Lo o o oF o8 2% 2% ¥ &% X & ¥ X 2% % 5F 5V o X B X &
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-— MasterCard Fleet

Maintenance  Demographics Top 25 Fuel Analysis Select Ye.. 2013 =
Fuel Spend and Gallons
012

[ Spend [ Gallons
$50,000.00 8,000.00

$40,000.00 5,000.00
4,000.00
$30,000.00
3.000.00
$20,000.00
2,000.00

_

510,000.00

J 1,000.00
50.00 0.00

JAN FEB MAR

Average PPG Trans Count
2013 2013

56.00 400

55.00

350
300
54.00 250
53.00 200
52.00 i
100
51.00 50 “
50.00 ] -
& JAN FEB R

MAR

The MasterCard Fleet dashboard gives insight into your MasterCard spending on fuel and
maintenance, including these trends:

— Total fuel and gallon spend (rolling and annual)
— Total spend on maintenance transactions (rolling and annual)
— Fuel and maintenance purchasing by U.S. states

— Your top 25 program participants — cards, customer IDs, or merchants — for fuel or
maintenance purchases based on MasterCard transaction (MCC) categories

— Your yearly fuel spend by fuel types (e.g., diesel, unleaded, regular unleaded) based on
MasterCard transaction categories
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The MasterCard Fleet dashboard offers five different data views:
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" Fuel Analysis

Top 25

reports for each
month

Tab Fuel Maintenance | Demographics @ Top 25 Fuel Analysis
Total U.S. fuel
spending by year
. Top 25
and month, total Total maintenance Annual fuel spend (cards, _
U.S. gallons spend and by U.S. state in customer IDs Total spending,
purchased by year transaction count dolla.rs.an d qallons. | or merchantsj gallons, and
Data and month, average | by year and annual 9 ' for fuel or numbers of
vailable* price per gallon by month, and maintenance soend | maintenance transactions for
available year and month, average in dollars and P spending MasterCard fuel
R;r:st;egﬂ%fns by vear m:alilgger:ﬁ\:r;cg transaction count Fuel spend is cg’ztiergones by
vy P y by U.S. state in dollars or year.
and month, detail year and month gallons

* Three-year history

Tips

e Each of the data views provides a three-year history (e.g., 2011, 2012, and 2013).

e Transaction categories (e.g., fuel or maintenance, fuel types including diesel, regular
unleaded, and fuel adjustment) are based on MasterCard transaction (MCC) data.

¢ Fuel and maintenance spend data presented under the Fuel and Maintenance tabs can
be reviewed by yearly totals or on a rolling basis (rolling 12 months, 24 months, or year
over year). To change this view, use the radio buttons in the upper right-hand corner.

Maintenance  Demographics Top 25 Fuel Analysis

Select Year 2013 |1

e Select a bar from the charts on the Fuel or Maintenance tab for a monthly detail report.

¢ If you receive an error message after working for some time in the dashboard (for
example, after working for one hour, you receive the message “Invalid Login Token”),
check to see that you are still logged in to your ICD session. You may need to re-open
the dashboard after logging back in to ICD.
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Dashboard Scenario: Viewing Your Fuel Analysis

The Fuel Analysis tab compiles your annual fuel spending by the fuel categories reported in
MasterCard transaction data — including diesel, unleaded, and miscellaneous other fuel types.

For each fuel type, the analysis shows your gallons purchased, spend amount in dollars, and
the average price per gallon (PPG).

You can sort the display by selecting any category from the top row.

Fuel Maintenance  Demodqraphics Top 25 _

Unleaded $38,650.89 $3.62

2013 Gasaohaol 1 195 B67.65 $3.00

2013 Diesel 13 245 F992 96 54.06

2013 Regular Leaded 2 38 F139.76 §3.04

2013 Fuel Adjustment A4 514 £9,143.61 $3.60
i T e e T T Tl Y e T e,
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—_—  Travel

[T eetve e

Cateq...
Crveivines 18 e — 0 e 2, O
Travel Spend and Transactions
2013
Bl Spend ] Transactions.
$120,000.00 200
$100,000.00 250
580,000.00 200
$60,000.00 150
540,000.00 100
$20,000.00 50
50.00 . a
JAN-2013 FES-2013 MAR-2013
Average Ticket
2
5400.00
5350.00
$300.00
$250.00 !
5200.00
JANAITS FEE-I01S MAR-EI13
| |

The Travel dashboard gives customers using a Comdata MasterCard insight into their travel
spending trends, including:

— Overall travel spend and transaction count (rolling and annual) for specific MasterCard
transaction (MCC) categories.

Note: Within the Travel dashboard, you must view your travel spend by a specific MCC
group: airlines, hotels, rental cars, entertainment, or travel other. To see your overall
travel spend, select the Travel Group component of your Program Overview chart.

— Your top 25 cards, customer IDs, or merchants for travel spending by MCC groups.
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Overview

The Travel dashboard offers two different data views:

Tab Travel Top 25

Data available* Total travel spending, total number of Top 25 cards, customer IDs, and
transactions, and total average travel ticket | merchants for travel spending by MCC
(transaction) price by year and month by categories (airlines, hotels, rental cars,
MCC categories (airlines, hotels, rental entertainment, and travel other)

cars, entertainment, and travel other),
detail reports for each month

* Three-year history

Tips

Each of the data views provides a three-year history (e.g., 2011, 2012, and 2013).

Within the Travel dashboard, you must view your travel spend by a specific MCC group:
airlines, hotels, rental cars, entertainment, or travel other. To see your overall travel
spend, select the Travel Group component of your Program Overview chart.

The spend data under the Travel tab can be reviewed by yearly totals or on a rolling
basis (rolling 12 months, 24 months, or year over year). To change this view, use the
radio buttons in the upper right-hand corner of the chart window.

Select Ye.. 2013 B

Select a bar from the bar chart on the Travel tab to view a detailed report by month for
the selected MCC category.

If you have been working in the dashboard for one hour or longer and receive an error
message such as “Invalid Login Token,” check to see that you are still logged in to your
ICD session. You may need to re-open the dashboard after logging back in to ICD.
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Dashboard Scenario: Viewing by Travel Category

The Travel dashboard shows you details of your account activity by the following travel
categories based on MasterCard transaction (MCC) data: airlines, hotels, rental cars,
entertainment, and other travel.

For each of these travel categories, you have a monthly view of your total spending (in dollars
and number of transactions) and average ticket (transaction) amount.

Simply select the travel category you want to view from the Category drop-down menu.

Category
| TraweliOther

Travel/Hotels

Trawel/Rental Car

Travel/Entertainment
Trawvel/Airlines. [3

When viewing the charts for that category, select any bar to open a detail report for that month.

Travel Spend and Transactions
2013

B Spend [ Transactions

320,000.00 — 250
370,000.00

580,000.00 Transactions T200
$£0,000.00 FeE-2ln2 x50
$40,000.00 LT

230,000.00 T 100

520,000.00 Leg
510,000.00
20.00 i

JAN-IOS FEB-I013 MAAR-2013

To see your overall travel transaction activity, open the Program Overview dashboard and
select the Travel Group from the pie chart. This displays the total spend and transaction
numbers for your travel transactions.
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Purchasing

Select Ye.. 2012 [=]
e

Purchasing Spend and Transactions
203

B Spend [ Transactions

$400,000.00 200
$350,000.00

$300,000.00

$250,000.00 800
$200,000.00

$150,000.00 300
$100,000.00

$50,000.00 | '
$0.00 0
JAN-2013 FES-2013 MAR-2013
Average Ticket
2013
$500.00
$400.00

$300.00

5200.00 W
5100.00

SJAN-P1Z FEE-2013 MAR-2013

The Purchasing dashboard allows customers using a Comdata MasterCard card to review their
purchasing activity including:

— Purchasing spend and number of transactions (monthly and annual)

— Average ticket (transaction) price (monthly and annual)

— Your top 25 cards, cust IDs, and merchants for purchasing spend
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Overview

The Purchasing dashboard offers two different data views:

Tab Purchasing Top 25

Total purchasing spend by year and by
month, total number of purchases by year Top 25 cards, cust IDs, and merchants for
and month, average ticket (transaction) purchasing spend

price by year and month, detail reports for
each month

Data available*

* Three-year history

Tips
e Each of the data views provides a three-year history (e.g., 2011, 2012, and 2013).

¢ The spend data under the Purchasing tab can be reviewed by yearly totals or on a rolling
basis (rolling 12 months, 24 months, or year over year). To change this view, use the
radio buttons in the upper right-hand corner of the chart window.

Select Ye.. 2012 |=
e Select a bar from the bar chart on the Purchasing tab to open a detail report for the
selected month.

e If you have been working in the dashboard for one hour or longer and receive an error
message such as “Invalid Login Token,” check to see that you are still logged in to your
ICD session. You may need to re-open the dashboard after logging back in to ICD.
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= \/irtual Card

Select ...
2 B
Vendor Enrollment Status | ePayables Spend By Year || . | ePayables Issued vs Processed
Select Ty,
T - Merchant Mame ‘Trans Count Total Spend -

RENTALS 100000 400 $801,000.70
SUNBELT INC 853 £800,600,06
WARREN INC z0 £4,935.68
FAST S =0 £8,481.88
G BN SRWS =,000 £1,781,700.60
STEEL WAREHOUSE S0 £210,600.10
TAYLOR SRWS = £1,256.52
WATERING SOLUT 100 £444,204,08
BARN GROUP Z00 £198,445,68
HARDWARE Z20 £112,762.54
TRUCK AND EQUIPT 900 £209,443.30
CINAS =02 100 £90,604.40
INDUSTRIAL US 300 £10,100.90
INDUSTRIAL EQUIPMENT 270 £600,404,70
INDUSTRIAL EQUIPMENT =14 |60 £30,409.50
FIRST AID =04 100 £100,700,40
INDUSTRIAL ICE MACHINE 10 £2,700.80 .
LI ] "

The Virtual Card dashboard gives customers using Comdata’s virtual cards for accounts
payable a view into key program trends, including:

— Monthly status of vendor enroliment (number of vendors enrolled, pending, or declined)
— Detail reports for each vendor group (enrolled, pending, or declined)

— Virtual card spending by year and month, with monthly detail reports

— Virtual cards issued versus cards processed

— Your top 25 vendors by total spend or total transaction count

Note: This dashboard is only available to customers using Comdata’s virtual card for accounts
payable.
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The Virtual Card dashboard offers four different data views:

Vendor Enroliment Satus || eFayables Sperd By Tear TePayabies lssued vs Processed

bz COMDATA
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Vendor

ePayables Spend

ePayables Issued

month, monthly detail
report by vendor status

monthly detail reports

of transactions

Tab Top 25
Enrollment Status @ By Year P vs Processed
gr?rrgl?ee(; o;npdegcej::r}% ’e d Total value of ePayables
Data ven dors,in our Virtual card spend by Top 25 vendors for | issued in a month versus
available* | program byyyear and year and by month, spend and number | the value processed

ePayables (see Tips
below)

* Three-year history

Tips
e Each of the data views provides a three-year history (e.g., 2011, 2012, and 2013).

e On the Vendor Enrollment Status tab, select any point on the line bar (e.g., Pending for
March) to generate a detailed report by vendor enroliment status.

e Select a bar from the bar chart on the ePayables Spend by Year tab to open a monthly
detail report.

e Issued and processed data on the ePayables Issued vs Processed tab is intended only
as a general indicator of the processed rate of cards issued. This chart is based on
month-to-month card issuance, so the issued versus processed relationship is not exact.
For more specific reporting on your processing trends, see the reports available in
Comdata’s Business Intelligence center.

¢ If you have been working in the dashboard for one hour or longer and receive an error
message such as “Invalid Login Token,” check to see that you are still logged in to your
ICD session. You may need to re-open the dashboard after logging back in to ICD.
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Dashboard Scenario: Checking Your Vendor Enrollment Progress

The Vendor Enroliment Status tab offers an easy way to track the progress of your vendor
enrolliment campaign.

The totals shown are for vendors with status updates only on a month-to-month basis. A status
of Pending indicates that the vendor has not yet been switched to enrolled or declined in
Comdata’s Vendor Enrollment Portal.

Select ...
2012 B
| ePayables Spend By Year Top 25 ePayables Issued vs Processed
Click data point to view detail
P Vendor Enrollment Status
201z
8,000
]
7,000 i
6,000
1 Pending
# Enrolled
# Decliined

While viewing the status chart, select any point on a line bar to open a detailed monthly report
showing all vendors with a status update for that month, their information (city, state, address,
etc.), their enrollment status, and the date the status posted.

The detail report can be exported to a PDF or Excel document.
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—— Frequently Asked Questions

Is there a preferred web browser for viewing the dashboard?

The Corporate Dashboards support the same internet browsers as iConnectData (i.e., current
versions of Internet Explorer, Mozilla Firefox, or Google Chrome). You may need to adjust your
browser settings to view some elements such as the detail reports.

How often is the data on the dashboard updated?

The dashboard data is updated on a daily basis.

How can | grant someone else in my company access to the dashboard?

Contact a Comdata Customer Relations Representative to update that individual's user
permissions.

How do | print a chart or send it to a PDF?

To print a copy of your current dashboard view, select the print icon (Eli) in the top right corner
or right click your mouse in that view and select Print. To export your current dashboard view to
a PDF document, select the Adobe PDF option from the print dialogue window.

| received an error message and could no longer access data in the dashboard.
What went wrong?

iConnectData will time out after a period of inactivity (usually 60 minutes). While reviewing your
dashboard, you may have been logged out of the site. Simply log back in to iConnectData and

re-open the dashboard.

Who can | contact for more information?

If you have additional questions, contact your Comdata Customer Relations Representative.
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